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TECHICAL REQUIREMENTS STATIONERY

All products:

· Ease of assembly using instructions provided, where applicable

· Size as specified in specification

· Parts as specified in specification

· Colour match with other items in the range

· Workmanship and functionality carried out by ASDA Development Technologist

	Product family
	Minimum Make Standard

	Shredder
	· Style of shredding (e.g. straight or cross cut) must be agreed with the ASDA Development Technologist

· Ability to shred 4 sheets of 80 g  paper 

· Maximum document size 225mm width

· Other capacity e.g. credit card or DVD/CD

· Must have reverse action 

· Minimal capacity of waste compartment must be 14L

· Shredding speed 3 m/min

· Automatic overheating stop

· Product must comply with the ASDA technical and test requirements for electronics

	Laminator


	· Heat up time must be less than 4 minutes

· Min 300 W

· Film thickness minimum 100 microns (2 x 50)

· Document thickness to 0.8mm 

· Must include A4x5, A5x5, Credit Cardx5Size (A4) of laminator pouches
· Product must comply with the ASDA technical and test requirements for electronics

	Calculators
	· Minimum 8 digits in display 

· All plastic ware must be free from sharp edges / flashing / burrs.

· There must be no deformation of shapes and no areas of matting (unless it is intended)

· The use of regrind shall not compromise the appearance, performance or toxicity level of the product and must be highlighted to the Development technologist to approve.

· Any labelling or decals correctly and consistently positioned.

· Full details of plastic grade and manufacturing method must be highlighted in submitted specifications along with weight and dimensions.

· Must have auto turn off.

· Style & effect of keys (e.g. rubber / plastic / with sound) 

· If battery is used, is there a plastic divide to stop batteries working whilst shipping - or protection through packaging. Product must comply with the ASDA technical and test requirements for electronics.

· Robust case 

· Solar powered is preferable.

	Filing and storage
	· Build quality 

· Number of divides

· Closure mechanism

· Material used 

· Additional features e.g. tabs

	Pencil cases 
	· Seam strength 

· Zip style & quality 

· Material used (wood, fabric, PVC, metal, polyprop)

· Refer to the ASDA Technical and test requirements for toys

· Washability 

	Paper Products
e.g. Paper / notebooks etc
	· Binding type / style and finish
e.g. wiro - are wire ends tucked away, glue, stitch finish

· Compliance with the ASDA timber sourcing policy is mandatory or fully composed of recycled material.
· Standard minimum of 80gsm, 92% Whiteness on ASDA brand 
Standard minimum of 70gsm on Smartprice paper reams 
Standard minimum of 60gsm on Smartprice paper used in note books etc
· 100 pages on standard A4 or standard format agreed with the development technologist

	Pens
e.g. roller ball, gel, highlighter
	· Strength of tip under foreseeable use

· Pull strength of cap 

· Penetration of ink as per product standard

· Must be smudge resistance
· All ink formulations must be forwarded for use of REACH requirement

· Pens should be able to write at minimum temperature 5ºC

· Ink shelf life expectancy to be agreed with the Development Technologist

· Refer to ASDA Feathers policy if feathers are used.

· Ink mileage…
Full sized biro - 2000m
Half sized biro - 650m
Whiteboard fine line - 1000m
whiteboard marker - 260m
Half sized gel pens - 120m
Kids felt tips - 600m

	Mechanical pencils
	· See Calculators for plastics requirement.

· Eraser included - quality 

· To be supplied with 3 leads of standard size 

· Clear instructions for changing lead

	Pencils 
wooden, graphite and coloured  
	· Lead type must be as declared (Should be HB graphite unless specified otherwise)

· Compliance with the ASDA timber sourcing policy is mandatory.

· Surface adhesion of coating 

· Refer to ASDA Feathers policy if feathers are used.

· Pencils that are not coloured should have additional varnish for protection

	Pencil sharpeners
	· Sharp edges must not be accessible *Performance of blade

· Accessibility / capacity of waste compartment 

· See Calculators for plastics requirement.

	Erasers and pencil grips 
	· Must leave no trace after use

· Fit of grip against all types of pencil must be solid.

	Sticky note pads 
	· Must be easily removed after use 

	Stapler
	· Loaded at purchase 

· Ability to staple 12 sheets at one time 

· Staple capacity must be at least 1 refill cartridge or multiples thereof

· Multi direction closure on staple 

· Ease of reloading 

· See Calculators for plastics requirement.

	Staples
	· Standard sizes 

	Stapler remover
	· Must be effective in use

· See Calculators for plastics requirement.

	Hole punch
	· Ability to staple 12 sheets at one time 

· Accessibility of hole punches (especially if size arm included)

· Inclusion & accuracy of size arm 

· Lock down mechanism 

· Life expectancy of sharpness

· Hole punched free from snags or imperfections

· Smoothness & sturdy punch action 

· Waste collection feature

· Ease of opening & security of waste area 

· See Calculators for plastics requirement.

	Desk tidy
	· See Calculators for plastics requirement.

	Paper clips 
	· Points smoothly finished

· Clip capacity minimum 5 sheets

	Pins 
	· Pin must be firmly attached to the head

	Magnets 
	· Strength of magnet must be strong enough to attach 5 sheets of 80gsm paper

	Maths Sets 
inc rulers 
	· Accuracy of size markings 

· Action of compass

· Bending & breaking strength of ruler, protractor & set square

· If pencil included - see Pencil requirements 

· Surface adhesion of coating on ruler, protractor & set square 

	Paper trimmer / guillotine 
	· Blade protection / guards

· Blade protection in packaging

· Capacity & life expectancy of sharpness of blade 

· Size markings 

· Ease of action

· Burrs & flashing of plastic 

· Stability

	Scissors 
	· Must be able to cut 5 sheets of 80gsm cleanly.

· Life expectancy and sharpness of blades

· Build quality of handles / burrs & flashing

· Smoothness of mechanical and cutting action 

· Blunt/rounded or pointed ends 

	Tape dispenser 
	· Ease of replacing tape reel

· loaded at purchase 

· Action of dispensing tape 

· Recessed blade 

· Fit standard reel sizes 

· Burrs & flashing of plastic 

	Correction fluid 
	· Strength of coverage 

· Excessive smell 

· Longevity of product 

· Ease of application

· Security of closure

· Build quality of casing 

· CHIP

	Glue and tape 
	· Adhesive strength

· Adhesive formulation 

· What is purpose of glue 

· What are age restrictions 

	Paints and Glitter glues 
	· Washability / trace on skin

· Ease of opening of pot / storage

· Do products dry out if left uncovered 

· Ease of opening of container 

· Additional usage guides / ideas 

· Additional apparatus e.g. palate

· Burrs & flashing of plastic container 

	Paint brushes
	· Bristle type 

· Stem style & finish 

· Metal clasp smooth finish

· man made fibres for bristles

· no sharp edges on metal clasp

	Stickers 
	· Composition / material 

· Not to be plastic laminated 

· Number or sheets of labels 

· Adhesive formulation

· Level of permanence of adhesive

	Children's books / learning products 
	· Binding style & finish

· Formulation of any glues / adhesives used

· Stickers to be uncoated / no lamination 

· Materials used 

· Number of pages 

· Quality & language of information 

· Age suitability 

	Play dough and plasticine
	· Washability / trace on skin

· Ease of opening of pot / storage

· Do products dry out if left uncovered 

· Accessories included 

· Burrs & flashing of plastic container 

· Warnings and instructions to go onto tubs and outer packaging 

· design not to stain hands or clothes

	Foam shapes 
	· Adhesive used 

· Permanence of adhesive

· Formulation of adhesive 

· Finishing of edges after cutting & on pre-cut shapes

· Instruction leaflet / additional usage & guides/ideas 

	Finger Paint 
	· Washability / trace on skin

· Ease of opening of pot / storage

· Do products dry out if left uncovered 

· Burrs &  flashing of plastic container 

· Washable 

· Age 2+ suitability – please ASDA technical and testing requirements toys

	Crayons 
	· Texture & density of colour when drawn

· Size & finish of stick

· Washability / trace on skin

· Washable 

· Age 2+ suitability – please ASDA technical and testing requirements toys

	Chalk
	· Contents of pack (especially following transport)

· Consistency of chalk 

· Residue around inside of packaging 

· Anti-dust

· Strength of colour 

· Mark / trace left

· Washability/ trace on skin

· Break strength of stick 

· Washable

· Age 2+ suitability – please ASDA technical and testing requirements toys


All products must be tested. Testing for each product must be agreed with the ASDA development technologist. Please view ASDA test requirements: Stationery, toys and electronics

ASDA technical requirements: Stationery
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